
  SACRED HEART PARENTS & FRIENDS ASSOCIATION
SPECIAL MEETING MINUTES
	Date:  Monday 6 February 2012
	Chairperson:  Emma Seaman

	Time:  7.07pm
	Venue:  Staff Room, Sacred Heart School


	Present:
	
	
	
	

	
	Ninetta Romeo

Emma Seaman
	3B/KB
1
	Yvette D’Cruz

Valerie Maxville
	3B/1B
6/4B/4W

	
	Delia Rawlings
	3W
	Sue Fox
	

	
	Lisa Watters
	4B
	Tania Cowley
	1B/3

	
	Brendan O’Donnell
	6B
	Jessica Parker
	1W

	
	Kimberly Brosztl
	PPW/1B
	Dawn Barker
	4B

	
	
	
	
	


1. Opening Prayer – Emma Seaman 
2. Apologies

Please ensure that all future” Apologies” are communicated to the Secretary.

	
	Fran Butler
	
	Lisa Bullett
	

	
	Fiona Tocock
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3. Minutes of Previous Meeting
Minutes were accepted as being correct.

	


4. Business Arising From Previous Minutes:

	· 
	
	Action

Party

	•
	Role of the P & F  – 
· Emma provided a hand out on the role descriptions for the President, Vice-President, Secretary, Treasurer, P & F Representative on the School Board and The Committee to provide assistance and understanding to the value of the P & F Committee as a united team.  
· The P & F Levy provides assistance to carry out many functions, therefore the key focus is not fundraising.  Any fundraising co-ordinated should be scheduled throughout the year.
· We need to ensure that when any fundraising is scheduled that we advise the School community what the purpose is and what we would like to achieve i.e. Outdoor Hall seating.  
· We would like to continue to build a strong community within our school environment.  The school community begins with all of you present tonight (The P & F Committee)  

	

	•
	P & F Inventory 
· The storeroom in the hall has a dedicated section for the P & F inventory.  Sue Fox advised that the location of these items would be relocated to a more suitable location.  
· Emma suggested that storing of these items would be more suitable in labeled plastic containers. 
· Emma put forward a motion to purchase plastic containers to the value of $100.00 to be utilized for the storage of P & F inventory.  Seconded by Dawn.  ALL IN FAVOUR AFTER PUT TO A VOTE.
· Emma Seaman and Dawn Barker to co-ordinate the storing of inventory.

	ES
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	•
	Treasurer’s Role and Money Handling
· Emma discussed that in previous years Committee Members had to wait several weeks to receive reimbursement for expense they had incurred on behalf of the P & F and that this waiting period was not acceptable.  P & F Members should not have to utilize their own money to make purchase on behalf of the P & F.  

· The Treasurer (Delia Rawlings) will be arranging a “Petty Cash Tin”.

· The Petty Cash Tin Float would be $200.00 and all expenses would need to be approved.  

· Committee Members have the option to use this new method of reimbursement or can continue to receive reimbursement via a cheque and filling out the correct paper work.

	

	•
	P & F Calendar of Events  
· Disco – 29 June 2012

·            - 30 November 2012 ( Christmas Theme)

· Sue Fox supports the idea of a Christmas theme disco.  

· Bingo – Mother’s Day Friday 11 May 2012

·            - Friday 3 August 2012

·            - Friday 9 November 2012

· Christmas Carols  - Friday 9 December 2012

· Sue Fox supports the P & F Co-ordinating a Sausage Sizzle and the selling of LED candles.

· Outdoor Cinema’s - Brendan O’Donnell to look into this concept and to provide feedback at the next meeting.

· Billy G Gourmet Cookie & Biscuit Dough – Tentative Scheduled for August 2012

Orders close – 5 September 2012

Orders confirmed to company – 7 September 2012

Delivery of stock – 21 September 2012

Pick Up – 21 September 2012

· Fundraising Co-Ordinator – Ninetta Romeo With the assistance of Dawn Barker and Delia Rawlings

· Fundraising letter to state to companies what we are fundraising for i.e. maths equipment and for the upgrade of drink fountains

· 
	B O’D
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	•
	P & F Business Directory 
· Emma Seaman to co-ordinate to new P & F Sacred Heart Business Directory.  Businesses within our school community can advertise their business within this directory for a small advertising cost.
· Advertising Cost - $20.00 for A5 Page

·                            - $10.00 for Half a Page

·                            - $ 5.00 for Business Cards

· Emma to source supplier for printing and all business will be responsible for their advertising proof.  

· The Cover of the Business Directory will result from a competition for Years 4-6 to design a suitable cover that will be very attractive and eye catching.  The Prize for this competition will be a $50.00 Movie voucher.

· Delia Rawlings put forward a motion that the winning prize for the Business Directory competition would be a $50.00 movie voucher, Seconded by Jess Parker, ALL IN FAVOUR AFTPER PUT TO A VOTE.  
· Emma Seaman to request for business interest via the school newsletter.
	ES
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	•
	Easter Egg Raffle  
· Lisa Watter to co-ordinate the Easter Egg Raffle.
· Week 7 -12 March 2012 – Easter Egg Raffle Tickets to be distributed via the weekly newsletter.

· Easter Egg Raffle will be drawn on Thursday the 5 April 2012 after lunch at a special assembly at the quad.

· Dawn Barker to contact last year’s “Easter Bunny” (Aaron Dawson) asking if he would like to provide his services as the Easter Bunny.

· All children will be receiving a small Easter egg via the classroom Teacher on behalf of the P & F.
· It was discussed that a small “Thank You” gift would be appropriate for the Easter Bunny.
· Easter Egg Raffle will consist of 1st, 2nd and 3rd Prizes for each class.
· The Easter Egg Raffle will include Pre-Primary and Kindy

· A motion was put forward by Lisa Watters for a budget of $50.00 per class to purchase the eggs, plus $100.00 for incidentals therefore a budget of $900 in total, Seconded by Brendan, ALL IN FAVOUR AFTER PUT TO A VOTE. 

· 

	•
	Easter Hot Cross Buns 
· Fran Butler to present information at the next meeting on 27 February 2012.

· Delia Rawlings to contact Fran and advise her regarding this presentation for the meeting.  
· 

	 •
	P & F Disco – 9 March 2012 
· Lisa Watters advised that Tom from Eventful Entertainment has been booked for this disco.  

· There will only be two scheduled discos on the night. – Years 1-3 and Years 4-6

· Time Allocation – Years 1-3 – 1 Hour Commencing at 4.30pm – 5.30pm

· Time Allocation – Years 4-6 – 1.5 Hours Commencing at 5.45pm – 7.15pm

· Entry Fee - $3.00

· Volunteer per session – 6 personnel
· Tea and coffee facility will be available for parents in the meeting room and a DVD would be set up for the children waiting with their parents.  Parent would need to ensure that siblings are supervised at all times.  

· Eventful Entertainment price for the disco on past experience is $500.00 plus GST, however Lisa Watters will discuss with them that the sessions have been reduced and their services are now no longer required for the same duration of time as per previous years.  

· Brendan O’Donnell to organize the advertising flyers.

· Ninetta Romeo to organize the Teachers invites and thank you chocolates for the teachers.

· Items to be purchased – chips, cordial, lollipops, cups, chocolates for teacher
· A motion was put forward by Lisa Watters for a budget of $1000.00 to cover all expenses for the disco, Seconded by Yvette , ALL IN FAVOUR AFTER PUT TO A VOTE.

· 

	•
	PFFWA – Annual Conference 23 & 24 March 2012

· Emma Seaman discussed this event and if any committee members were interested in attending the conference.

· At this stage Delia Rawlings and Emma Seaman were interested in attending.  
· 

	•
	P & F Representative on School Board  
· Emma Seaman requested if there were any committee members who were interested in taking on the role as the     P & F Representative on the School Board.  

· With only one nomination – Kimberly Brosztl.

· Congratulation to Kimberly on her new role in representing the P & F on the school board.

· 

	•
	Delegation of Duties 
· Emma Seaman  to maintain the P & F News for February 

· Prayer leader for next meeting Yvette D’Cruz
· Volunteers are requested to carry out the task of leading the Prayer and writing the P & F News each week

· 


PRESIDENT

· Report attached
5. Correspondence:

In



PFFWA – Annual Conference – 23 & 24 March 2012 

Out

6. General Business 

	· 
	
	Action

Party


	•
· 
	P & F Notice Boards at Kiss & Drop 
Lisa Watters to organize a cork board to be utilized for advertising of special events and would need to be removed after such event.  The board will not be a permanent fixture at this location.

Jess Parker advised that she had delivered the “thank you” card and gift card to Michelle Bocarro and had sent emails stating that she had dropped off a small gift but has not heard back from Michelle.  
Dawn Barker was issued with a $25.00 gift card to be given to the Caller from the Bingo night as a “thank you” for her assistance.
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7. Monies To Be Passed For Payment
8. Prayer Leader for Next Meeting

· Yvette D’Cruz  
9. Next Meeting:

Next special meeting to be held on Monday – 27/02/2012 @7pm in the staffroom 
10. Close of Meeting:


8.40pm
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