
  SACRED HEART PARENTS & FRIENDS ASSOCIATION
GENERAL MEETING MINUTES
	Date:  Monday 30 April 2012
	Chairperson:  Emma Seaman

	Time:  7.07pm
	Venue:  Staff Room, Sacred Heart School


	Present:
	
	
	
	

	
	Ninetta Romeo

Emma Seaman
Delia Rawlings
	3B/KB
1W/KW
3W/PPW
	Valerie Maxville
Sue Fox

Lisa Watters
	6W/4B/4W
4B

	
	Dawn Barker
	4B
	Lisa Bullett
	1W

	
	Yvette D’Cruz
Jessica Parker

Kimberly Brosztl
	3B/1B
1B

1B/PPB
	Tania Cowley
Brendan O’Donnell

Fran Butler
	1B/3W
6B

4B


1. Opening Prayer – Delia Rawlings 
2. Apologies

Please ensure that all future” Apologies” are communicated to the Secretary.

	
	Fiona Tocock
	
	
	

	
	
	
	
	

	
	
	
	
	


3. Minutes of Previous Meeting
Minutes were accepted as being correct.

	


4. Business Arising From Previous Minutes:

	· 
	
	Action

Party

	•
	Easter Egg Raffle – Update   
· All students were very excited and enthusiastic about this event.
· Next year to look into less chocolate for prizes i.e 3rd Prize only received two eggs instead of six eggs.

· Next year to look at the individual chocolate egg that all students receive should be a little larger i.e For example one of the eggs from a packet of 15 eggs in a carton.
· Profit - $203.54

	

	•
· 
	Easter Hot Cross Buns – Update   
· Fran Butler advised that she had no trouble with collating the orders 

· Next Year if running two events at the same time, to have two separate collection containers in the office.

· Profit - $486.00.  
Bingo – Friday 11 May 2012 – Update & Approval of Expenses & Floats

· Dawn Barker purchased 40 Dabbers at a cost of $1.99

· Dawn Barker ordered 4x300 (6pkts) equals 1200 Bingo Books, 500 Pink Flyers and 500 Blue Flyers and 8 x 25 cents numbers

· Dawn Barker received a donation for the raffle – 2 x Bottles of white wine and 2 x bottles of red wine.

· The Department for Racing, Gaming and Liquor approved all three bingos as they occur within six months. Therefore a six months permit.

· The Department of Racing, Gaming and Liquor approved the premise (the Hall) for 5 years.

· The City of Gosnell’s has approved this event.

· Budget Approvals 

· A motion was put forward by Emma Seaman for a $200.00 Canteen float, seconded by Lisa Watters. ALL IN FAVOUR AFTER PUT TO A VOTE.

· A motion was put forward by Emma Seaman for a $200.00 Bingo Book Sales float, seconded by Dawn.  ALL IN FAVOUR AFTER PUT TO A VOTE.

· A motion was put forward by Emma Seaman for $50.00 Lucky Number and Dobber float, Seconded by Kimberly Brosztl.  ALL IN FAVOUR AFTER PUT TO A VOTE.

· A motion was put forward by Emma Seaman to purchase drinks to the value of $150.00, Seconded by Jessica Parker, ALL IN FAVOUR AFTER PUT TO A VOTE.

· A motion was put forward by Emma Seaman to purchase a $25.00 Coles Myer voucher to be presented to the Louise (Bingo Caller on the night) as a thank you gift, Seconded by Dawn Barker, ALL IN FAVOUR AFTER PUT TO A VOTE.  

· A motion was put forward by Emma Seaman to reimburse Ninetta Romeo for the purchase of chocolate bars from Woolworths (0.79 cents each x 80 bars) less discount at a cost of $56.90, Seconded by Lisa Watters, ALL IN FAVOUR AFTER PUT TO A VOTE.
· Prizes
· Bingo - $40.00 Full House

· Bingo - $10.00 Line

· Pink Flyer - $50.00 Line

· Pink Flyer - $150.00 Full House

· Blue Flyer - $50.00 Line

· Blue Flyer - $100.00 Full House

· TOTAL PRIZE MONEY $1250.00

· A motion was put forward by Emma Seaman to distribute the prizes as per above, a total of $1250.00 will be allocated to prizes, Seconded by Lisa Bullett, ALL IN FAVOUR AFTER PUT TO A VOTE.

· Fran Butler to contact Janet from the Parish to arrange for advertising posters to be displayed in foyer of church.

· Emma Seaman to contact the Weekend Examiner and Comment News to advertise the Bingo night in there newspaper.

· A motion was put forward by Emma Seaman to reimburse Fran Butler $69.00 for A1 Bingo Posters, Seconded by Lisa Watters, ALL IN FAVOUR AFTER PUT TO A VOTE.

· Sue Fox to discuss with Jill to email surrounding schools with the flyer and details of the Bingo night.

· Dawn Barker advised that she would distribute the flyer on a notice board at South River Shopping Centre.

· Bingo set up procedure will commence after assembly on Friday.  Volunteers to assist on the day – Jessica Parker, Dawn Barker, Lisa Watters, Delia Rawlings, Brendan O’Donnell and Emma Seaman. 

· Fran Butler advised that she would donate wine bags x 4 and scented candles.

· Sue Fox to advise on Teacher Representative on the night.

· Jill to discuss with Father Tim Corcoran to ensure the light are turned on for the Bingo Night.
· Emma Seaman advised that she required volunteers for the canteen and selling of raffle tickets on the night.

· 
	

	•
	P & F Business Directory - Refund  
· Emma Seaman advised that when printing the “Sacred Heart Business Directory” a business advertisement was omitted.  The business Embellished Creation was advertised in the weekly newsletter on 4 April 2012 (Issue 9).  The company has requested a refund.  

· A motion was put forward by Emma Seaman requesting a $10.00 refund to Embellished Creations, seconded by Yvette D’Cruz, ALL IN FAVOUR AFTER PUT TO A VOTE. 
	

	•
	Sacred Heart Day – Friday 15 June 2012   
· Lisa Bullet to purchase Juice Boxes for the sausage sizzle.

· Dawn Barker and Delia Rawlings to obtain prices for the purchase of sausages.

· Dawn Barker advised that the sausage buns can be purchased through the canteen. (Lucy)

· Lisa Watters to organize prices for the hire of two slushy machines and Brendan O’Donnell would like to volunteer his services on the day to run this activity.

· Valerie Maxville to organize prices for the hire of a fairy floss machine.

· Ninetta Romeo to collate orders for the Sausage Sizzle.

· Fran Butler, Lisa Watters and Tania Cowley to look into activity on the oval for the children.

· Brendan O’Donnell to source two children raffle prizes.

· Dawn Barker to organize the prices for the show bags.

· Emma Seaman, Fran Butler to organize the morning tea.

· The P & F may need to source volunteer from ex-students to assist with running of these events on the day.

· A Sacred Heart Sub Committee Meeting is scheduled for Monday 14 May 2012 at 7.00pm in the school staffroom.

· 
	

	•
	Dockers Jumper – Confirm Give Away 
· Fran Butler to source a price for framing the jumper.

· The jumper will be auctioned on the night of the Christmas Carol Event- Friday 7 December 2012.  The auction will take place before the students commence the carols performances.

· A motion was put forward by Emma Seaman to reimburse Tania Cowley $99.00 for the cost of the jumper, Seconded by Lisa Watters, ALL IN FAVOUR AFTER PUT TO A VOTE.


	

	•
	Fete - 2013  
· Planning and co-ordinating this event is a major task.  

· The P & F will organize their second Fete for 2014.

·  

	•
	Brainstorming for Community Events   
· The P & F Committee are currently performing this item in many ways.   
· 

	 •
	Entertainment Books  
· Ninetta Romeo advised Order Forms for the Entertainment Book will be issued with this week’s newsletter.  

· At launch, you can collect your Books, make a payment, get some great Book sales ideas, collect new sales materials and other information, and enjoy complimentary refreshments. 
· You and your guest are cordially invited to one of the following launch sessions of the brand new 2012 | 2013 Perth

· Entertainment™ Book!  - Thursday 3rd May 2012, Friday 4th May 2012 and Saturday 5th May 2012.  Unable to attend, therefore the P & F Committee was asked if anyone would like to attend and Delia Rawlings was able to attend.  Ninetta Romeo to email Delia Rawlings on the details for the launch.



	•
	Outdoor Cinemas- Progress 
· Thank You Fran Butler for providing Brendan O’Donnell the information.
· This idea was discussed in length due to the cost factor that the P & F Committee would have to commit.

· Nadam Events charge a movie royalty of about $1.10 based on the estimated attendance. Therefore for 1000 people the charge would be $1,100.00.  
· Minimum cost for equipment hire (includes all equipment, and someone to set up, operate and pack down the equipment) would be $900.00, plus $1.10 per head as royalty charge to the movie distributor. 

· The cost for approximately 1000 people in attendance would be $2,200 due to bigger equipment for more people and the royalty charge. 
· Due to cost factors would the P & F Committee consider organizing another event for 2013?
· Fran Butler to contact Ursula Frayne personnel to confirm costs as they have used Nadam Events in the past.

· Ninetta Romeo to provide any alternative companies details to Brendan for follow up and to compare services.

· Dates for booking of this are 15 February 2013 or 22 February 2013.

·  

	•
	Cash Handling
· Delia Rawlings advised all P & F Committee members that money collected (I.e. Easter Raffle tickets) needs to be counted prior to leaving at the office with Jill.

· The money needs to be counted at least once by a Committee Member other than the Treasurer.

· If you are unable to count or need assistance with this procedure please contact an Executive Committee Member for assistance. (Delia, Emma, Lisa W or Ninetta)

· On the school website under P & F you can locate a counting sheet.  

· 

	•
	P & F Audit
· Delia Rawlings advised that Michelle Bocarro is away overseas until 3 May 21012.

· Delia will make contact with her upon her return.

   

	•
	IGA School Wish List Promotion
· IGA School Wish List Competition received in total 142 entries.  The school was issued with 120 entries.  



	•
	Delegation of Duties 

-
Emma Seaman  to maintain the P & F News for June   

-
Prayer leader for next meeting Jessica Parker
-
Volunteers are requested to carry out the task of leading the Prayer and writing the P & F News each week



	
	


5. Reports:
PRESIDENT

· Report attached
TREASURER 

· Report Attached

PRINCIPAL 

· Report Attached  

6. Correspondence:

In


Out

7. General Business 

	· 
	
	Action

Party


	•
· 
	Fluorescent Vests
A motion was put forward by Delia Rawlings to purchase Fluorescent vests to be utilized at the Disco’s at a cost of $60.00, Seconded by Lisa Bullett.  ALL IN FAVOUR AFTER PUT TO A VOTE.

P & F Notice Board
Two new notice boards have been installed to replace the existing units.  The new notice boards are lockable and the key has been issued to Emma Seaman.

Woolworth 2012 Earn & Learn Program

Each Woolworth Store will have up to five collection boxes so that the community can place their sticker cards into.  The P & F Committee nominated Woolworth in Madding ton.

Fundraising Calendars

Emma Seaman received information from a fundraising company to purchase calendars.  Ninetta advised and will forward information by another company that was offering the same service.  Emma Seaman to compare and advise at the next meeting. 
Jetts Voucher (One Year Membership) for Bingo

Dawn Barker advised that it would be more rewarding if this voucher was used as a silent auction than to be used as a raffle.  

	

	
	
	


8. Monies To Be Passed For Payment
9. Prayer Leader for Next Meeting

· Jessica Parker    
10. Next Meeting:

Next special meeting to be held on Monday – 28/05/2012 @7pm in the staffroom 
11. Close of Meeting:


9.10pm
	
	5



